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PORMULARYO NG PANUKALANG PROYEKTO

THE Project Proposal Form

1. PAMAGAT NG PROYEKTO: Ang pamagat ay dapat maikli, maliwanag at  makalarawan.

        Project Title: The title should be brief, clear and descriptive.

         ___________________________________________________________________________ 
2.  ANG MAY MUNGKAHI NG proyekto: Isulat ang pangalan ng organisasyon o indibidwal na may 
                               mungkahi  ng proyekto, pati na ang tagapag-ugnay ng proyecko. Siguraduhing  may lagda, 
                               tirahan,   numero ng telepono/ fax/  cellphone at e-mail.

        Project Proponent: Provide information on the organization indicating the following:

2.1  For   an Organization:

a. Name of Organization: ___________________________________________________________ 

b.  Name and signature of  the Head of organization: _____________________________________
_______________________________________________________________________ ______
c. Name and signature of the Project Coordinator: ___________________ ____________________
       ______________________________________________________________________________
d.  Address of the organization: _________________________________________________ _____
_______________________________________________________________________________
e.  Contact numbers (telephone numbers, mobile phone numbers, fax number and e-mail) of the organization and project coordinator. 

____________________________________________________________________________ 

    2.2.  For individual proponent (applicable only to assistance for research,  travel,  and  publication) 
f. Name and signature of the person: __________________________________________________ 

g.  Complete address, contact numbers and e-mail: _______________________________________ 
______________________________________________________________________________
3. PINAGMULAN ng proyekto: Isaad ang pangangailangan at kahalagahan ng proyekto. Gumamit ng mga 
                                                             estatistika kung  kinakailangan. Maari ring gumanit ng karagdagang papel 

                                                             kung kinakailangan.
       
     Project Background:  State the rationale and importance of the project. Use statistical information whenever 
                                  necessary. Please use additional sheet as needed.
	_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________


4. deskripsiyon ng proyekto:  Nakapaloob dito ang uri/kategorya ng proyekto mga layunin at inaasahang resulta, petsa ng implementasyon, aktuwal na pangyayarihan o pook at iskedyul ng mga gawain/ aktibidad.  Maari ring gumanit ng karagdagang papel  kung kinakailangan.
Project Description:  Include the type of project, objectives and expected output, the target date of   implementation and project duration, actual location or  venue, and schedule of activities. Please additional sheet as needed.
	_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

________________________________________________________________________________________ 

_________________________________________________________________________________________ 

________________________________________________________________________________________ 

_______________________________________________________________________________________

________________________________________________________________________________________ 

________________________________________________________________________________________ 


5.  MGA BENEPISYO DULOT NG PROYEKTO: Kasama dito ang mga pagbabagong idudulot ng proyekto sa  komunidad pati na ang bilang ng mga taong makikinabang. Maari ring gumanit ng karagdagang papel  kung kinakailangan.
                   PROJECT BENEFITS:  Indicate the impact or effect of the project on the community and the number of people who will benefit from it. Please additional sheet as needed.
	________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________  

_______________________________________________________________________________________ 

________________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________


6.  GASTUSIN ng Proyekto: Ilahad ang kabuuang gastusin ng proyekto, ang tulong pinansiyal na hinihiling sa NCCA, 
                                          katuwang na pondo mula sa ibang panggagalingan at detalyadong badyet.

       Project Cost:  Provide information on the total cost of the project, the financial assistance requested from the NCCA, counterpart funding from other sources (at least 50 % of the total project cost)  and a line item budget.

Example  of  a  Line Item Budget

	ITEM
	PARTICULAR
	COUNTERPART  FUNDING
	FUNDING REQUESTED FROM NCCA
	TOTAL

	1. Personal Services:

    Honoraria 

a. Project Director

b. Resource Persons

c. Performers

d. Documentor
	Rate  x  month

Rate x  no of pax  x no of  hours
	_____________

_____________
	_______________  

________________ 
	___________ 

___________ 

___________

	2. M.O.O.E

     a.  Supplies / Materials

     b. Transportation Expenses
	Cost  x no. of months

Rate  x no. of pax
	____________
	______________ 

______________
	____________ 

____________

	
	Total
	
	
	


       Important Note: Please submit other necessary requirements per project category ( e.g. exhibits, festivals, workshops/ 
                                 congresses, etc) as indicated in the attached checklist of  requirements.  The form can be downloaded at 

                                www.ncca.gov.ph
Tanging sa sumusunod na address lamang maaring ipadala ang panukalang proyekto: 

All project proposals should be addressed and submitted to:





PROJECT MANAGEMENT DIVISION




National Commission for Culture and the Arts





5th Flr.,  NCCA Building,  633 Gen. Luna St., Intramuros, Manila




Telephone Nos.  (02) 527-2212, (02) 527-2214,  527-2209, (02) 527-2192 loc. 501-506





Cell Phone Nos: 0918-9427970, 0918-9427971, 0918-9427972, 0918-9427949





Fax No. (02) 527-2198 or (02) 527-2191





E-mail: info@ncca.gov.ph

Note: The NCCA requires the submission of a complete project proposal based on the indicated proposal format for efficient and judicious evaluation. Should you find the proposal format difficult to accomplish, please do not hesitate to contact us at telephone numbers indicated above. The project proposal may be accomplished  in Filipino  or English. 
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Republika Ng Pilipinas

Tanggapan Ng Pangulo

Pambansang Komisyon Ng Kultura at Mga Sining

PROPONENT ELIGIBILITY CHECKLIST

(Revised March 2011)

Pursuant to Commission on Audit (COA) Circular no. 2007-001, the following shall be the requirements to determine the eligibility of the Non-Governmental Organization/People’s Organization (NGO/PO) prior to evaluation of fund assistance.

I. NON-GOVERNMENTAL ORGANIZATIONS (NGOs):

· Company Profile & Records of Accomplishment
· Photocopy of the Certificate of Registration with the Securities and Exchange Commission (SEC) 

· General Information Sheet (GIS) from SEC (If SEC Registration is more than 3 years) 

· SEC-authenticated copy of the latest Articles of Incorporation & By-Laws

· List of Current Officers

· Sworn Affidavit of the Organization Secretary that none of the incorporators, organizers, directors or officials is an agent of or related by consanguinity or affinity up to the fourth civil degree to the officials of the NCCA 

· Official Receipt bearing the Tax Identification No. (TIN)

· Audited Financial Statements for the Last Three (3) Years of Operation by an independent Certified Public Accountant 

· If less than 3 years in operation, Certification of the credibility and capability of the NGO, its Officers and Staff, from the Local Government Unit (LGU) where the organization is located and from any Cultural Agency/Institution 

II.  PEOPLES ORGANIZATIONS (POs):

· Organization Profile & Records of Accomplishment
· List of Current Officers

· Sworn Affidavit of the Organization Secretary that none of the organizers or officials is an agent of or related by consanguinity or affinity up to the fourth civil degree to the officials of the NCCA
· At least 2 Certifications from any of the following: Local Government Units, National Commission on Indigenous Peoples (NCIP), National Commission on Muslim Filipinos (NCMF), other national cultural agencies, academic institutions and  NCCA Executive Council Members

· Sample of Acknowledgement Receipt, signed by the Head and Treasurer

Further, the following shall be the National Commission for Culture and the Arts (NCCA) requirements to determine the eligibility of the Individual proponent, Local Government Units (LGU’s), Government Agencies/Institution, State Universities/Colleges and Public Schools.

III.  INDIVIDUAL PROPONENTS:

· Comprehensive Curriculum Vitae with recent 2x2 colored photograph

· Records of Accomplishment/Projects Completed 

· At least 2 Endorsement Letters from recognized leaders or practitioners in the field of culture and the arts from academic institutions or cultural agencies

· Tax Identification Number (TIN)

· Residence Certificate for the Current Year

IV.  LOCAL GOVERNMENT UNITS

· Certification/endorsement from the Head of the LGU.
· Resolution from the Sanggunian authorizing the Head of the LGU to secure grant from the NCCA (optional)
· Records of Accomplishment (Related to the Proposed Project)

· List of Current Officials

V.  GOVERNMENT AGENCIES / INSTITUTIONS, STATE UNIVERSITIES/COLLEGES AND PUBLIC SCHOOLS

· Charter/ Law Creating the Agency /Institution/ University

· Organization Profile & Records of Accomplishment

· List of Current Officers

· Certification/endorsement from the Head of agency/institution/Schools
